UNICEF China, Beijing   [CF-CHNA] –

Status of Information, Records and Archive by Section

Function /Section Abbrev
Section Title
Record Series Survey
File Folder Inventory List
Choose Vital Record Series
Retention Recommend __O,  __R, _ A
Rec Elec
RAM Focal Point
Notes

CF_CHNA
China, Beijing





Mark Hereward


REP
Representative Office
Some
Some



Zhao Zhiqin
Need Store list

SPO
Sr. Programme. Officers
Some
Some



Wang Xin, Muna-Christine Said
Need Store list

EDU
Education
Yes
½ Draft

1/2

A.M/ Substitute
Need Store list

PCS
Protection and Community Services





?
Need Store list

HEA
Health & Nutrition





Yu Xiufeng
Need Store list

IC
Information & Communication 





?
Need Store list

OPS
Operations





?
Need Store list

PME
Planning Monitoring & Evaluation
Yes
Most



Li Guiyan
Need Store list

LPAC
Local Plan & Action for Children
YES
½ Yes
Yes
Yes

Zhang Wen
Need Store list

SUP
Supply
Yes?
Yes?



Hong Fei
Need Store list

CES
Child’s Environment & Sanitation
Some
Some



Cai Cuixia
Need Store list

Need Store List
Need to consider list of items in Store Room and Garage Storage space in boxes; Possibly a special project 
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