UNICEF FIELD MANUAL

ADMINISTRATION


Section: 10. 4

Book J

UNICEF 381 Form


EXHIBIT 1





1/
2/
3/
4/
5/
6/
7/
8/
9/

Location

Series Code
Record or File Series Title (Abbreviated)
Dates covered
Volume
Growth last year
Method of Filing
Class. Guide
Index/ find. Aids
Frequency of Reference

CF-LOC- _______1









CF-LOC- _______2









CF-LOC- _______3









CF-LOC- _______4









CF-LOC- _______5









CF-LOC- _______6









CF-LOC- _______7









CF-LOC- _______8









CF-LOC- _______9









CF-LOC- ______10









Office:
___________________________
Date:
______________


Form UNICEF 381 Page 1 (Feb 85)

Person:
___________________________
Post:
______________


(previously referred to as RM 6)

1/
10/
11/
12/
13/
14/
15/
16/

Location

Series Code
Purpose of Record [Why created, why stored?]
Guide to Disposal

(O)
Retention Period

(R)           (A)
Type Copies Filed
Also Uses
Copy Elsewhere
Form of Files








17/








Restricted

CF-LOC- _______1


__(0)-
__(R) - 
__(A) -



PA

U

CF-LOC- _______2


__(0)-
__(R) -
__(A) -





CF-LOC- _______3


__(0)-
__(R) -
__(A) -





CF-LOC- _______4


__(0)-
__(R) -
__(A) -





CF-LOC- _______5


__(0)-
__(R) -
__(A) -





CF-LOC- _______6


__(0)-
__(R) -
__(A) -





CF-LOC- _______7


__(0)-
__(R) -
__(A) -





CF-LOC- _______8


__(0)-
__(R) -
__(A) -





CF-LOC- _______9


__(0)-
__(R) -
__(A) -





CF-LOC- ______10


__(0)-
__(R) -
__(A) -





Office:
___________________________
Date:
______________


Form UNICEF 381 Page 1 (Feb 85)

Person:
___________________________
Post:
______________


(previously referred to as RM 6)

1/
18/
19/
20/
21/
22/
23/

Location

Series Code
Archival Value
Vital Record
Files Re-or Propo
Cons. Micro
Cons.  World Process
Other Action Planned/ Recommended/ In Progress 

(indicate status)

CF-LOC- _______1









CF-LOC- _______2









CF-LOC- _______3









CF-LOC- _______4









CF-LOC- _______5









CF-LOC- _______6









CF-LOC- _______7









CF-LOC- _______8









CF-LOC- _______9









CF-LOC- ______10









Office:
___________________________
Date:
______________


Form UNICEF 381 Page 1 (Feb 85)

Person:
___________________________
Post:
______________


(previously referred to as RM 6)

1/
24/
25/
26/
27/
28/
29/
30/
31/

Location

Series Code
Additional Series Description
Records Storage Area
Record

Container
Conditon Paper
Floor Space Used
Where 

Why

Orig.
Type of Record
Date RAM Confirm Notes

CF-LOC- _______1









CF-LOC- _______2









CF-LOC- _______3









CF-LOC- _______4









CF-LOC- _______5









CF-LOC- _______6









CF-LOC- _______7









CF-LOC- _______8









CF-LOC- _______9









CF-LOC- ______10









Office:
___________________________
Date:
______________


Form UNICEF 381 Page 1 (Feb 85)

Person:
___________________________
Post:
______________


(previously referred to as RM 6)

T:\Workgrps\EPPRAM\PJ\RM-FLD\PACK01\03RAMP\RAM00149.doc
Page 1 of 4

30 June 2000
2:41 PM

