UNICEF FIELD MANUAL

ADMINISTRATION


Section: 10. 5

Book J

UNICEF 351 Form


EXHIBIT 3

PRELIMINARY FILE LISTING

(for file reorganization and/or records retirement)


1/
2/
3/
4/
5/
6/
7/
8/

Location

Code

Temp. Number
Dates covered
GCG Code
Title
Subject
Modifier
Physical + Form
Retention Period Description + Notes

CF-LOC -


Title
1 – Subject
3 --
Box
___(O)-___(R)-__(A)

T
*A BOX



2 -- 
4 -- 

Description

CF-LOC -


Title
1 – Subject
3 --

___(O)-___(R)-__(A)

T
*A001



2 --
4 --

Description

CF-LOC -


Title
1 – Subject
3 --

___(O)-___(R)-__(A)

T
*A002



2 --
4 --

Description

CF-LOC -


Title
1 – Subject
3 --

___(O)-___(R)-__(A)

T
*A003



2 --
4 --

Description

CF-LOC -


Title
1 – Subject
3 --

___(O)-___(R)-__(A)

T
*A004



2 --
4 --

Description

CF-LOC -


Title
1 – Subject
3 --

___(O)-___(R)-__(A)

T
*A005



2 --
4 --

Description

List prepared by:
___________________________


Date:
___________________




Checked by:
___________________________


Date:
___________________
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