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e.
Records of long-term/Archival Value

Without having undertaken an analysis of all the business functions, processes and related record series, it is difficult to provide a detailed list of the types of records created within the UNPOs which might have long term or archival value. However, the consultants reviewed the records classification scheme as developed in the ADA Phase I project and have identified some of the record series which might have archival value. The major components in the Generic Record and Archive Series are:

· Administration, Central Support and Procurement

· Finance Budget and Accounts 

· Human Resource Management 
· Information Assets Management 

· Information and Communication Technology 

· Legal 

· Oversight, Audit and Evaluation 

· Organisation, Co-ordination and Management 
· Programmes, Projects and Missions 

· Relations, Outreach, Media and Communications 
Each of these functions has records of long-term value required to support the business function.  For example, procurement records may include warrantees for equipment which are maintained for the life of the product. Financial records may include tax returns which have to be retained for the life of the UN. Pension contribution records must be available until the person claims the pension benefits + a number of years. Information assets documentation captures details about collections, records disposition, etc. ICT records contain system documentation which must be retained as long as the system is still in use. Legal contracts are typically kept for the life of the contract. Oversight, Audit and Evaluation final audit reports are kept permanently. Organization, Coordination and Meetings documents may retain details about meeting arrangements as reference to set up future meetings. Programmes, projects and missions financial records be required until such time as the mission is completed. Relations, Outreach, Media and Communications records background and research papers are of use to the department as part of their day to day operations but may not have archival value from the UNARMS perspective. Nevertheless, they need to be managed in accordance with the requirements outlined in the rest of this report if they are created or captured electronically and must be available long-term.
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