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COMMON SERVICES PROJECT 

1999 SUMMARY WORKPLAN 

Working Group for Archives and Records Management
WORK ACTIVITY

JAN

1
FEB

2
MAR

3
APR

4
MAY

5
JUN

6
JUL

7
AUG

8
SEP

9
OCT

10
NOV

11
DEC

12
Remarks

Receive OLA Advice on Implications for using  Archiving Services/Record Storage of Private Sector or Host country

X











Has implications for Move of UN Archives and for CS/Research Centre

Finalization of UN Archives Location for Move 2000. Identify all major tasks to be completed or budgeted by end 1999


X










Need Sufficient time for budgeting,  designing site, evaluating collection risks and move  

Working Relationship with ISCC/SIGs to be regularized



X









Possible Joint efforts with other locations  for  Workplan items

Final Plan on use Common Service Archive Research Centre [CS/ARM] by other UN organizations for Core Records  






X






Test obtaining funding from External Sources: foundations etc. Consider securing consultant

WG propose Items to Be available on common Web site











X

Policy, Procedure and Guidelines

Joint Agency review of Advice to Field Offices & Modules for Common Workbook











X

Adapt UNICEF & UN materials. Consider Joint SSA to extend 

Review Status of Digital Archives plan for UN organizations 










X


Organizations comment on UN/ARMS plan for Phase 1 of Study

Plan for Appraisal Decision Assistance Project and Funding












X
Identify  candidate tools and begin collecting rules
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General Notes:

