1 October - WGARM Meeting

Meeting Notes

Items covered: 

1. Review Expression of Interest, EOI 

Activity: EOI, short overview of the Project for a Digital Archives Programme, was posted on the UN Procurement, UNPD, Web site, http://www.un.org/Depts/ptd/pdf/eoi1571.pdf, and will be available on Records, Archives, Library and other information management related Web sites or List serves.  UNPD, will forward RFI to interested vendors responding to EOI.  Based on UN Procurement procedures, all queries must go through UNPD, however, the EOI may be circulated by WGARM to all interested vendors.  

Action :  In order not to cross post, please cc EOI distribution to Dhurjati Mueller, dmueller@unicef.org.

2. Finalise the ‘Request for Information, RFI’ and annexes

Activity: As previously announced, the draft RFI should be circulated to your IT and other interested colleagues and forward comments or general approval by 3 October.  This RFI is based on the earlier discussion concerning the more detailed draft Request for Proposals [RFP] previous circulated.  The final SOW/TOR will be revised based on responses from vendors and others on the RFI. 

Action:  UNPOs to confirm basic agreement or comments of RFI by 3 October.   

Action:  Review Committee to be set up for RFI evaluations in due course. 

Activity : As noted in the RFI, during the DAP exercise there will be an interview process as well as a sampling of digital records within UNPOs.  In this regard, your input would be appreciated on what areas (users) may be critical and/or important for the project of a particular agency.  Please note that this exercise will be an indicative rather than comprehensive sampling. 

Action: A ‘Sampling/Interview Request Form’ will be circulated shortly.  

3.  Review Draft Action Plan for DAP

Action Plan which outline the activities leading up to contracting a vendor was briefly reviewed and accepted.

4.   Update of the Appraisal Decision Assistance Project.  The first draft of the Appraisal Decision matrix will be available by the end of October and completed by Dec 2002.  The consultant has had a substantial number of problems stemming from inconsistent entries into the spreadsheets which have to be rectified.   More than 125 sheets have been submitted plus

the ancillary schedules, etc.

5. Other    

It was proposed to have the informal discussion on the recent publications of RLG-OCLC May 2002 Report : ‘Trusted Digital Repositories’ in the later part of October (reference website Sharwork.net).  More details to follow.

There was a general discussion concerning projects going on in DPKO and OCHA related to Records Management and Digital Records. 

6. Upcoming events - October

3 October – finalize RFI, UNPO to confirm agreement and UNPD to circulate RFI 

End October – informal discussion on ‘Trusted Digital Repositories’

25 Oct – RFI closed

End Oct/beginning Nov. -  RFI evaluations

Forward questions/comments to Dhurjati Mueller, dmueller@unicef.org
Meeting Attendees: Vladi Bartosch – UN-Sec/ITSD/ESDS, Norko Gines – UN-Sec/DHL, 

Laila Ido – UN-Sec/OCHA, Adhiratha Keefe – UNICEF/DPP/SI, Kate McBride – UN-Sec/DPKO/CITS, Dhujati Mueller - Common Services, Sonia Simmonds –UNOPS/IT, Bridget Sisk –UN-Sec/ARMS

