Not to be used in RFP but made available to the contracted vendor

Draft Annex 5 (Part 2)

UNPO Records/Archives/Information Management 

Functional Analysis Indicators (to be confirmed)
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Admin Infrastructure























ARMS Policy (HQ)
X
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X

X
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ARMS policy (Field)











Appraisal retention policy

X

X

X

X
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Record keeping policy

X

X

X

X
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Public access Policy
X
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X
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Declassification Policy
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X

X
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Email policy











Edoc Policy











File Classification
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Series Identification
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X
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Records storage facilities

X

X

X
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Responsibilities/accountabilities











Disaster recovery











Training



X
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Thesaurus/vocabulary control
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Security Standards
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X



Alternate Media standards
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X
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UNPO Records/Archives/Information Management 

Functional Analysis Form

UN
UNOPS
UNDP
UNICEF
UNFPA








Technical Infrastructure






Systems***






ERMS






EDMS






DAP













Software






Records/Archives Management software (paper records)
X
X
X
X


Records/Archives Management software (electronic records)
X 


X









Resources 






IM Staff  (#)






IM Budget ($)






ARMS staff (#)






ARMS Budget ($)






