1 October 2002 - WGARM Meeting

Agenda

1. Review Expression of Interest, EOI 

EOI, short overview of the Project for a Digital Archives Programme, is posted on the UN Procurement Web site and will be available on Records, Archives, Library and other information management related Web sites or List serves.  UNPD will forward RFI to interested Vendors responding to EOI.

Item: Based on Procurement processes, all queries must go through UNPD, however, the EOI may be circulated to all contacts or interested vendors.  

Comments :  CC Dhurjati

2. Finalise the ‘Request for Information RFI’ and annexes

Item: Circulate draft

Circulate draft RFI to your IT and other interest colleagues and forward comments either before or at the meeting. This RFI is based on the earlier discussion concerning the more detailed draft DAP Request for Proposals [RFP] previous circulated.  The final SOW/TOR will be revised based on responses from vendors and others on the RFI. 

Comments:  RFI Review Committee needed, Identify Contacts 

Item: Sampling – Interviews

As noted in the RFI Activity 1, there will be a sampling of digital records.  In this regard, your input would be appreciated on what areas (users) may be critical and or important for the project of a particular agency.  Please note that this is an indicative rather than comprehensive sampling. 

Comments: fill out at Division Level

Item: Confirmation

Please confirm through Email that this RFI draft is acceptable.

Comments: Please Confirm

3.  Review Draft Action Plan for DAP

Action Plan is activities and schedules which lead up to contracting a vendor 

Item:  Evaluation Committee

Establish an Evaluation Committee to review and evaluate RFI responses and create a Shortlist.

Comments: Identify interested colleagues to be part of the Committee

4.  Receive an update on status of the Appraisal Decision Assistance Project to be completed by Dec 2002.

5. Other    

