Appraisal Decision Assistance Tables

Following is a list of each of the tables, its purpose, and the items which comprise it. The tables are presented in the logical order of the database structure.

1. Table: RecordSeries
This is the master table of the database. It documents each unique record series which the UNPO has identified without regard to the UNPO where it may be found. This table provides a summary of the attributes and actions related to the record series, including the recommended retention periods. The COLUMN SeriesNumber is the unique identifier that distinguishes it from all other record series.

2. Table: RetentionCodes 
This table is a reference table containing the definition of each of the retention codes that are used in the COLUMN Cycle in the TABLE RecordSeries and TABLE UNPO. Rules are defined to assure that no entries are permitted in COLUMN Cycle in TABLE RecordSeries or TABLE UNPOSeries unless the COLUMN RetentionCode is already defined in TABLE RetentionCodes.

3. Table: SubFunctions 
This table is a reference table that defines the functions and subfunctions related to the individual records series. Rules are defined to assure that no entries are permitted in COLUMN FunctionNumber in TABLE RecordSeries unless the COLUMN Function is already defined in the TABLE SubFunctions.

4. Table: Functions 
This table defines the functions used in the TABLE SubFunctions. Rules are defined to assure that no entries are permitted in COLUMN Function in TABLE SubFunctions unless the COLUMN Function is already defined in the TABLE Functions.

5. Table: SeriesPolicies 
This table contains detailed information about the specific UNPOpolicies which affect the retention of the specific record series. Rules are defined to assure that no entries are permitted in TABLE SeriesPolicies unless COLUMN SeriesNumber matches a SeriesNumber in TABLE RecordSeries and UNPOCode mateches a UNPOCode in TABLE UNPOPolicies.

6. Table: UNPOPolicies 
This table contains detailed information about various UNPO policies which may affect the retention of specific record series. Rules are defined to assure that no entries are permitted in TABLE SeriesPolicies unless COLUMN UNPOCode matches a UNPOCode in TABLE UNPOPolicies.

7. Table: ExternalRetentions 
This table contains detailed information about the specific national or local statutes which affect the retention of the specific record series. Rules are defined to assure that no entries are permitted in TABLE ExternalRetentions unless COLUMN SeriesNumber matches a SeriesNumber in TABLE RecordSeries.

8. Table: ExternalSources 
This table documents the retention employed by external organizations or governments for similar record series. Rules are defined to assure that no entries are permitted in TABLE ExternalRetentions unless COLUMN SeriesNumber matches a SeriesNumber in TABLE RecordSeries.

9. Table: SeriesAppraisal 
This table documents the various appraisal criteria used to determine the retention characteristics of the various record series. Rules are defined to assure that no entries are permitted in TABLE SeriesAppraisal unless COLUMN SeriesNumber matches a SeriesNumber in TABLE RecordSeries. In addition, no entries are permitted unless a corresponding COLUMN Paragraph Number exists in the TABLE AppraisalCriteria.

10. Table: AppraisalCriteria 
This table documents the criteria used to evaluate each record series. The criteria are taken from a listing developed during a training session conducted by the International Council on the Archives in 1993 [RAM 93-149]. Each record series is linked to appropriate criteria through the TABLE SeriesAppraisal.

UNPO Individual Unit Submissions

All the above tables define the basic data for each of the record series. In addition, the Appraisal Database must take into account the submissions from each of the UNPOs. The following tables document the information they provide and from which the above UNPO record series are created.

11. Table: UNPOSeries 
This table is similar to TABLE RecordSeries but includes an UNPO identifier [COLUMN UNPOUnitCode] that links it to a specific unit. Although subordinate to TABLE RecordSeries, the data for TABLE UNPOSeries will probably be collected prior to the final definition of the corresponding record series in TABLE RecordSeries. Thus, the initial input may be completed without the existence of a corresponding COLUMN SeriesNumber in TABLE RecordSeries. A routine will be necessary to check whether all instances in TABLE UNPOSeries are correlated to an entry in TABLE RecordSeries. Rules are defined, however, to assure that no entries are permitted in TABLE UNPOSeries unless COLUMN UNPOUnitCode matches an entry in TABLE UNPOUnits.

12. Table: UNPOUnits 
This table defines the various units within the UNPOs that submit record series for appraisal. Rules are defined to assure that no entries are permitted in TABLE UNPOUnits unless COLUMN UNPO matches COLUMN UNPO in TABLE UNPO.

13. Table: UNPOs 
This table defines the various UNPOs that submit record series for appraisal. Rules are defined to assure that no entries are permitted in TABLE UNPOUnits unless COLUMN UNPO matches an UNPO in TABLE UNPOs.

14. Table: Digitization 
This is a utility table for tabulation purposes defining those UNPO record series that are potential candidates for digitization. Rules are defined to assure that no entries are permitted in TABLE Digitization unless COLUMN UNPOUnitCode matches an entry for COLUMN UNPOUnitCode in TABLE UNPOUnits and COLUMN SeriesNumber matches an entry in TABLE RecordSeries.

15. Table: ArchivalPotential 
This is a utility table for tabulation purposes defining those UNPO record series that are potential candidates for archival preservation. Rules are defined to assure that no entries are permitted in TABLE ArchivalPotential unless COLUMN UNPOUnitCode matches an entry for COLUMN UNPOUnitCode in TABLE UNPOUnits and COLUMN SeriesNumber matches an entry in TABLE RecordSeries.

16. Table: UNPOSeriesAppraisal 
This table documents the various appraisal criteria used to determine the retention characteristics for individual record series. Rules are defined to assure that no entries are permitted in TABLE SeriesAppraisal unless COLUMN UNPOUnitCode matches a UNPOUnitCode in TABLE UNPOUnitCodes and COLUMN SeriesNumber matches a SeriesNumber in TABLE RecordSeries. In addition, no entries are permitted unless a corresponding COLUMN Paragraph Number exists in the TABLE AppraisalCriteria.

